wn 40z THE CITY COUNCIL COUNCIL MEETING DATE:
FROM: THE CITY MANAGER'S OFFICE September &, 1989

PREPARED RY: Personnel Director

RECOMMENDED RCTION: That the City Council approve the mended class
specifications {Resolution 89- 117) for:

'F ire Battallon Chlef

Fire Captaln

Fire Inspector
Firefighter I/II/Engineer

BACKGROUND INFORMATION - These amendments are proposed in order to accurately
maintain the City of Lodi's current classification plan.

The Fire departmcnt has worked with the Personnel anar'_ment
and concurs with th hanges. L ;

'1' is adjustment is to be effective SepctemkJer 6, 1989_.

Respectfully submitted,

Ve Voot

Joanne Narloch

Persomiel BINESIOF
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RESOLUTION nO. 89-117

APPRCVING THE AMERDED CLASS SPECIFICATIONS
FOR ALY FIRE CLASSES

RESCLVED, tnat the City Councii of tne City ot Lodi does hereby approve tho
amended cla . specifications for all fire classes as shown or! Exnibii A
attached heretc and thereby made a part hereof, to become effective September
6, 1989 for the following classes:

Fire Administrative Officer
Fire Battalion Chief

Fire Captain

Fire Inspector
Firefighter 1/1I/Engineer

Dated:  September 6, 1985

| hereby certify that Resolution No. 89-117 was passed and adopted by the
City Council of the City of Lodi in a regular meeting held September 6,
1989 by the following vote:

Ryes - Council Members - Hinchman, Olson, Pinkerton, Reid and Snider
{Mayor)
Noes : Council Members - None

Absernt:  Council Members - None

o ')j¢ Ny /) 7
Ui I Pincckie

Alice M. Reimche

City Clerk

89-117

RESR9117/TXTA.02J




September 1589
CITY OF LCDI

Fire Administrative Officer
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DEFINITION :

Under administrative direction, assists in planning, organizing and managing
the operat-ions of the Fire Prevention, Fire¢ Suppression or Fire Training
pivision; performs related work as assigned.

DISTINGUISHING CHARACTERISTICS:

This class has major responsibility for the administration of Fire Prevention,
Suppression or the Training Division cf the Fire Departiient. Incumbents are
responsible for formulating policy, developing goals and objectives,

supervising staff and directing day-to-day activities. This class is

distinguished from Fire Battalion Chief, which supervises a group of companies

for an assigned shift, whereas this class has overall division responsibility.
Incumbents may serve as acting Fire Chief in the absence of the Chief.

EXBMPLES OF DUTIES: Duties may include but are not limited to the following:

Fire Marshal: L - i
Develops and directs the implementation of goals, policies and e LR i
procedures of the division. S
Develops and prepares fire codes for final adoption by the City Counciu. :
Checks building plans and plans associated with fire protection systems €or
their compliance with codes.
Consults with architects, engineers, builders and planners; makes code
interpretations as needed.
Investigates fires to determine cause and origin.
Conducts fire prevention inspections.
Prepares fire-related criminal case for prosecution in court.
Supervises fire inspectors; conducts training drills as regquired.
Directs the selection, supervision, performance evaluations and discipline of
division staff.
Prepares and maintains written reports, statistics, records and correspondence
for fire prevention activities; prepares division budget.
Relieves on-duty Battalion Chief when needed.

Eield Operations Cfficer:

Develops and directs the implementation of goals, policies and precedures of
the division; responsible for emergency and non-emergency operations of
firs suppression, including strategy and tactics, rescue, medical ana
related emergency response functions.

Develops and implements the division's portion of the department's safety
proyram.

Reviews fire reports for completeness and accuracy.

Develops monthly activities schedule.

Supervises Battalion Chiefs and relieves on-duty Battalion Chiefs as needed.
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Directs the selection, performance evaluation, and discipline of division
staff.

' or flre preventlon act1v1t1es;" prepares division budget
Responds to and assumes command OF emergency scene as required.
Prepares apparatus and equipment specifications for bid purposes.
Conducts training drills.

Relives on duty Battalion Chief as needed.

Training Officer:

Develops and directs the implementation of goals, policies and procedures of
the divisicn.

Responsible for initiating and developing lesson plans; conducts training
drills and classes; supervises other staff in the delivering of training
programs.

Directs the selecticn, work evaluation and discipline of division staff.

Prepares and maintains written reports, statistics, records and correspondence
for fire prevention activities; prepares division budget.

Responds to and assumes command of emergency scenes as required.

Relieves on-duty Battalion Chief as needed.

MINIMUM QUALIFICATIONS:

Knowledge of:

Fire administrative principles and methods including goals and objective
setting, program development and implementation, work organization, and
supervision.

Principles, techniques, strategy, materials, apparatus and equipment design
used in fire suppression, investigation and prevention.

Principles, practices, techniques and equipment used in medical, chemical and
hazardous material, rescue and a variety of other emergency response.

Principles and pra-tices of budget development and administration.

Principles of training.

Skill to:

Manage and direct a major division of fire deportment.

Plan, direct and coordinate a large number of employees through subordinate
su  rvisors.

Analyze .dministrative and emergency response and operations problems,
developing scund alternatives, and adopting effective courses of action,
including under emergency circumstances; working as a member of a decision
making team and be able to reach consensus of opinion.

Develop and implement goals, objectives, policies, procedures, work standards
and management controls. :

Establish and maintain effective working relationships with department
personnel, officials and the public.

Prepare clear and concise recorﬁs , reports, correspondence and other written
materials.

Exercise sound independent judg'nenu within general policy guidelines.

Prepares and mamtalns written reports, sfatlstlcs,l records .and correspondence.
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EDUCATION AND EXPERIENCE :

Any equivalent combination of experience and education that would likely
provide the required knowledge and abilities would be:

Education:
Associate of Arts degree in fire science, business administration, personnel -~

management or a related field. Upper division college courses in business
administration or personnel management is desirable.

experience:

Five years of experience in firefighting, training or fire prevention work,
including two years of supervisory experience equivalent to a Fire Captain.

LICENSES AND CERTIFICATES:

Possession of a valid California Class B Driver's License issued by the
Department of Motor Vehicles.

Certification as an Emergency First Respander.

Certificaticn as a State or California Fire Officer.

OTHER REQUIREMENTS :

Willingness to participate in the Lodi Fire Department Physical Fitness Progr&m,j*_j_,_,»'.;j‘
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Septenber 1989
CITY OF LODI

Fire Battalion Chief

DEFINITION:

Under direction, responsible for the supervision of all personnel and
operations of a shift; responsible for both einergency and non-emergency
activities of a number of companies; commands emergency FesSponse SCenes;
verforms related work as assigned.

DISTINGUISHING CHARACTER3ISTICS:

The Fire Battalion Chief is responsible for coordinating the daily operations
of on-duty fire suppression personnel, apparatus and equipment; responsible for
acting as on-scene incident commander Of responses to fire, rescue and medlcq*

calls

S OF DUTIES: Dutles may include but are not limited to the fo _ow g

ASSIStS in the development and |mplementat|on of goals, objectlves poI|C|es
and procedures; interprets policies and procedures and insures their
proper application.

Plans, organizes, assigns and evaluates the work of staff and shift operat:ona]
activities; makes staff assignments to fire stations. K

Serves as Incident Comr ander at emergency scenes; supervises rESPonse to
emeraencv-fire. medical aid, hazardous material, rescue and other
situations and directs companies responding to the emergency. i

Briefs superior officers concerning emergency situations, reviews strategy
and tactics being employed and turns over command when relieved.

Supervises Fire Captains and works with them to coordinate the work of a shift.

_coordinatea the repair..and maintenance cf equipment and Fire apparatus;
monitors chonges in equipment and methods and recommends incorporation
into department activities.

Provides for the selection of staff; evaluates employee performance and
counsels employees regarding work performance and procedures; administers
discipline, receives and takes action on grievances.

Maintains records and prepares periodic and special reports; responsible for
maintenance of vacation and holiday records.

Assists the Fire Prevention Bureau and supervises the assignment of personnel
to the shift inspector program; assists with development and delivery of
the department training program.

Assumes the duties and responsibilities of the Fire Administrative Officers in
their absence.

participates in public relations and public education programs.
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MIN IMUM QUAL IFICATIONS :

Xnowledge OF:

Supervisory principles and practices, including work organization and
delegation, training and evaluation.

Principles, techniques, material, equipment and strategy and tactics used in
fire suppression, investigation, prevention, and incident command.

Principles and practices of providing emergency medical response.

Hazardous material and chemical spill response.

Applicable state and federal laws, codes, ordinances and regulations.

Safety practices and precautions pertaining to the work.

Geographical layout of the City and location i various Fire suppression
utilities.

Skill to:

Make appropriate plans. aud tactical decisions in response situations
s lan, "assign, direct, review and evaluate the work of others. -
;‘Assess emergency incidents and develop, implement and direct approprzate
: “response strategies. o
Develop and conduct classroom and practical training courses and programs.
Render emergency medical care at the basic life support level.
Establish and maintain effective working relationships with those encountered
, . in the course of the work. .
‘Maintain accurate records and prepare clear and concise reports and other~ E
~ swritten materials.

EDUCATION aND EXPERIENCE:

Any equivalent combination of experience and education that would Ilkely
provide the required knowledge and abilities would be: ,

.;L;Education'

Associate of Arts degree in Fire science, business administration, personnel
management or a related field. ,

Experience:

one year of full-time experience equivalent to Fire Captain.

LICENSES anp CERTIFICATES:

Possession of a valid California Class B Driver®s License issued by the
Department of Motor Vehicles.

Certification as an Emergency First Responder.

Certification as a State of California Fire Officer.

OTHER REQUIREMENTS:

Willingness to participate in the Lodi Fire Department Physical Fitness Program.
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Fire Captain

DEFINITION:

under direction, responsible for the supervision o. personnel assigned to a
fire station and assigned fire apparatus; performs related work as required.

DISTINGUISHING CHARACTERISTICS:

This class is the First level supervisor and company commander; directs and

participates in either fire suppression or emergency medical response, fire

prevention and related departmental functions. Incumbents supervise company
staff directly and typically serves as a station commander at single company
stations.

EXAMPLES OF DUTIES: Duties may include but are not limited to the following:.

Assists in the development and implementation of policies and procedures.

Plans, organizes and assigns personnel to duties and responsibilities at a
fire station and on fire apparatus; assists staff with their assigned
duties; supervises the daily maintenance of fire stations and equipment.

Prepares performance appraisals; discusses and coordinates discipline and
other personnel issues with Fire Battalion Chiefs or Fire Administrative
Officers.

Conducts fire inspections of businesses within assigned district.

Assists in the preparation of monthly work schedule; maintains records and
writes reports of station activities on a monthly basis; prepares
emergency reports.

Assumes role of Incident Commander at emergency scenes until relieved by
higher ranking officer.

Participates in public relations programs and public education program.

MINIMUM QUALIFICATICHS:

Knowledge of:

Rules, policies and procedures governing the Lodi Fire Department.

Principles and practices of employee supervision, including selection,
training, work evaluation and discipline.

Principles, techniques, strategy, materials and equipment used in fire
suppression, investigation and prevention, rescues and related emergency
response.

Principles and practices of Prov1dlrg emergency medical response at the basic
life support level. :

Hazardous material and chemlcal ‘spill response.

Safety practices and precautions pertaining to the work.
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Skill to:

Organize, schedule, assign, and review the work of others.

Analyze emergency response and operations problems, develop sound alternatives,
and make effective decisions under emergency circumstances.

Develop and conduct classroom and practical training courses and programs.

Render emergency medical care at the basic life support level.

Establish and maintain effective working relationships with employees,
officials and the public.

Maintain accurate records and prepare ciear and concise reports and other
written materials.

EDUCATION AND EXPERIENCE:

Any equivalent combination of experience and education that would likely
provide the required knowledge and abilities would be:

Education :

Completion of High School or its equivalent.
college level Fire Science coursework is desirable;

Experience:

Five years of experience as a Firefighter/Engineer.

LICENSES AND CERTIFICATES:

Possession Of a valid California Class E Driver's License issued by the
Department of Motor Vehicles.

Certification as an Emergency First Responder.

Certification &s a State of California Fire Officer.

OTHER REQUIREMENTS:

Wwillingness to participate in the Lodi Fire Department Physical Fitness Prograﬁi."' S
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CITY OF LODI

Fire Inspector

DEFINITION:

Under direction, performs fire inspection, investigation and prevention
activities; enforces fire codes, laws and regulations relating to fire
~rotection, prevention and safety; performs related work as required.

DISTINGUISHING CHARACTERISTICS:

This is a journey level classification which performs varied facility
inspections to ensure compliance with fire and life safety codes. It is
distinguished from the building inspection classes in that the duties relate
specifically to fire and life safety code enforcement. It is further
distinguished from the fire suppression classes in that this class provides
support only in the code enforcement and fire investigation areas.

EXAMPLES OF DUTIES: Duties may include but are not I|m|ted to the following:

Conducts inspections of new construction, remodeled, and VarlOUS other
structures to ensure compliance with fire, life safety and related codes

and ordinances. R

~ Feriodically inspects hospitals, convalescent and retirement homes:and child
care facilities.

inspects fire escapes, emergency exits, fire and smoke alarms and sprinkler
systems and other equipment to promote fire safety and prevention.

Investigates fires involving loss of life, arson, extensive property Ioss,

. - fires of undetermined origin, investigates citizen complaints of::
B v.1olatlons of fire codes and regulations and takes corrective: actlon.

Aav1ses developers contractors, property owners and the public in matters
related to fire prevention, code enforcement, and hazardous material
storage and disposal; reviews applications and issues permits €or gas tank
storage, pyrotechnics, high-hazard storage. blasting; interprets codes and
regulations and explains permit programs and compliance conditions. :

Meets with industrial, business, school and hospital representatives to
promote cooperation on fire prevention measures and speaks to various
civic and professional organizations to promote fire safety and prevention
activities.

Maintains accurate records; prepares correspondence, fire reports, procedures
and other written materials.
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MINIMUM QUALIFICATIONS:

THRnowledge of :

Federal, state and Local codes, ordirances and regulations relating to fire
and life safety, hazardous materials storage and disposal and building
construction.

Principles and methods used in building construction.

Fire protection, detection and suppression systems, materials and equipment.

Business mathematics related to calculating fire protectlon and suppression
system requirements.

“mFlre 1nspectlon practices and methods, including technlque lfo dealxng with
""" the public in stressful ‘situations.

Skill to:

Perform thorough and accurate facility inspections for Code enforcement

purposes.

Interpret and apply complex codes and regulations.

Read and interpret plans and specifications. . :
“+ Investigate complaints, evaluate alternatives ‘and- make appropriat

recommendations For problem resolution.

Deal courtecusly and communicate effectlvely\Nlth property owners
contractors, and other coutacted in the course of work.
Maintain accurate records and prepare clear and concise reports,. correspondence
and other written materials :

EDUCATION AND “EXPERIENCE:

Any equivalent combination of experience and education that would I|kely
»”Drov1de the requlred knowledge and abllltles would be :

' Educatlon

Completion of High School or its equivalent.
Experience:
Three years OfF experience as a Firefighter/Engineer.

LICENSES anD CERTIFICATES:

Possession of a valid California Class B Driver's License issued by Lhe‘
Department of Motor Vehicles.

OTHER REQUIREMENTS:

Willingness to participate in the Lodi Fire Department Physical'éitneSS Program.




. September 1989
CITY oF ZGDI

Firefighter 1/11/ Fire Engineer
DEFINITION :
—= - Under supervision, participates in firefighting, emergency medical services and
fire prevention activities; operates and maintains fire apparatus; performs

various fire support assignments; performs related work as required.

DISTINGUISHING CHARACTERISTICS :

FPirefighter | - This is the entry level for the Firefighter class series.

Under close sopervision, learns and performs a variety of firefighting
assignments. With training and experience, the work becomes more diversified
and difficult. This class 1s flexibly staffed with Firefighter 1I, and
incumbents may progress to the higher level after successfully completing a one
_year probationary period and the Lodi Fire Department Firefighter 1
Certification which demonstrates proficiency to meet the qualifications of
Firefighter IT.

1ref1ghter II - This is the full worklng level class in fire suppression,
sduties, required to mergency fire
‘suppression and basic life support megdice ftuation: ‘Incumbents perform a
wide range of fire fighting and fire support duties. This class is flexibly
staffed with Fire Fighter Engineer, and incumbents may progress to the higher
__el*‘éafter successfully completmg ‘three:years:of: service: w1th sthe.Lodi; Fire
Department, and the Lodi Fire Department Fire Engmeer Certlflcatlon ‘whieh
demonstrates proficiency to meet the qualifications of Fire Engineer.

Fire Engineer - This is the advanced _evel in fire suppression, fully
cual;fled to operate any apparatus, vehicles and equlpment m acdltmn to

“and and 1'1cumbents may advance from Flreflghtpr II to Firefighter Englneer

after successfully completing three years of service with the Lodi Fire
~Department and dentonstrating proficiency to meet the requirements for

.,Flreflghter Engineer. This class is distinguished from Fire Captain in that
'Fire Captain is the first level supervisory class which provides direction to a
company during an assigned shift.

E¥AMPLES OF DUTIES: Duties may include, but are not limited to the following:

Responds to fire alarms and cnerates fire equipment and apparatus; connects and
lays fire hose lines connecting to hydrants and between engines; controls
and extinguishes fires.

Raises and lowers ladders during firefighting operations.

ises various hand and power tools to obtain entry to buildings, assist trapped
: victims, and provide ventilation.

nssist in clean-up, salvage and overhaul operations.

performs regularly scheduled maintenance on apparatus, hoses and equipment to
ensure readiness; cleans fire station & equipment.

“participates in public relations programs and public education programs.
Provides first responder medical emergency response at- the basic life support
level, including cardio-pulmonary resuscitation and trauma emergency

medical care.
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Participates in staff support assignments which may include fire prevention,
inspection, maintenance of inventory records, inspection of departmental
equipment, and investigations.

~+ Uses Firefighting and-chemical safety” appareL “and equipment  incliding turnout”
gear, helmets, hoods, and self-contained breathing apparatus.

Selects route to be taken in response to emergencies.

Drives fire apparatus to the scene of an emergency, determines proper location
for apparatus and places it in operation.

Operates engines by laying hose, calculating and monitoring hydraulic ,
conditions; directs engine hook-up, and sets up and adjusts controls to
ensure proper water flow; operates aerial ladder trucks by stabilizing
truck and maneuvering, extending and retracting ladder.

may direct the worx cF a company during the absence of a company officer.

MIHIMUM QUALIFICATIONS

‘.Knowledge of

Rules, policies and procedures governing the Lodi Fire Department.

Firefighting methods, techniques and equipment; principles

Operation and maintenance practices and methods for a varlety of fire
apparatus and equipment. .

Safety practices and precautions pertaining o the work

Geographical layout of the City and location of various fire suppression
utilities.

Ability toO:

Wear self contained breathlng apparatus

Flreflghter |

Education: Completion of high school or |ts equlvalent.
Experience : NONE

LICENSES AND CERTIFICATES:

Attain Certification as an Emergency First Responder within one (1) year

completion of coursework required for Firefighter 1 Certification issued by
the State of California.

Possession of a valid Class B California Driver®s License issued by the
Department of Motor Vehicles within 1-2 years.

Physical Condition:

Must be in excellent physical condition; must be able to pass a medical
examination which includes, hearing: normal in each ear; vision: 23/70
correctable to 20/20; normal coior perceptlon.‘_g

Wwillingnaess TO participate in the LOGl Flre Department Phy51cal Fitness program.

Ace: 18 years of age at time of application.
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Eirefighter 11
Education:

Completion OF High School. or its equivalent.
College-level fire science coursework is desirable.

Pomoe rerree:
One year as a-Firefighter 1 in the Lodi Fire Department. -

LICERSES AND CERTIFICATES:

Possession of a valid lass B California Driver's Il.icense issued by the- ..
Department of Motor Vehicles. ' L

Lodi Fire Department Firefighter IT Certification.ic.iw.m . iws

Cardlo p_jl_monary ocnemitakinn /('D'D\ (‘ari"ﬂl"rh:?’wnn

Other Reguirement

Willingness to participate In the Lodi Fire Department Physical FItNess program.

Completlon of digh Sc}’ool or its aqu;valen
Collego le . flre ’

Experlence:
Three years as a Lodi Firefighter, two years which must be served as a Lodi

Fire Department Certified Firefighter Ii. ‘
Successful completion of the Lodi Fire Department Fire Engineer Certificatiocn.

LICENSES AND CERTIFICATES:

Possession of a valid Class B California Driver®s License issued by the
Department of Motor Vehicles.

Certification as an Emergency First Responder.

Certification as a Lodi Fire Department Firefighter 11 & Fire Engineer.

OTHER REQUIREMENTS:

Willingness t participate in the iodi Fire Department Physical Fitness Program.
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